
UNDISPUTED BUSINESS-TO-BUSINESS DEBT 

UP TO £100,000 

 

Costs guidance 

 

 

Please note: the figures given in this notice in relation to fees are provided as guides for the 

purpose of our pricing transparency. Please contact us for an accurate fee proposal based 

on your particular facts and circumstances.  

 

If a particular matter requires additional and/or complicated work, then the fees shown below 

may be greater – but in such a case, we would inform you, at an early stage. 

 

W Davies regularly acts for a number of companies and other organisations to help them to 

recover their debts, to improve their cash flow.  We recognise that your business needs a fast and 

effective service to recover debts owed to it. 

 

Although W. Davies is not a “bulk” debt collection law firm, we pride ourselves in providing you 

with a personal service and in being able to tailor the debt recovery strategy to suit your particular 

circumstances and, of course, is effective in relation to receiving payment from your debtor.  We 

recognise and fully understand that in some circumstances you must be careful as to how you 

pursue certain debtors – especially if the debtor is an important or long-standing customer, or if 

you wish to maintain a particular kind of reputation.   

 

The hourly rates for debt collection in our Litigation Department are between £190 plus VAT at 

the current rate of 20% (£228) and £395 plus VAT at the current rate of 20% (£474). 

 

Non-disputed Debt Claims – Letter of Claim  

 

The fees set out in the table below include taking your instructions, reviewing any relevant 

documents, undertaking appropriate searches and drafting a Pre-Action Letter of Claim in 

accordance with the Civil Procedure Rules.  

 

We would require the debtor’s details, evidence of monies owed (invoices, loan 

agreements), a statement of outstanding debt, a copy of any contract or agreement 

regarding interest entitlements or costs indemnities and any relevant correspondence in 

order to progress matters.  

 

We would anticipate being in a position to complete the Letter of Claim within around three 

business days if all the information and documentation and funds requested on account of 

costs have been provided.  

 

If the other party disputes your claim either partially or in full at any point, then we will 

discuss any further work required and provide you with a revised cost estimate if necessary, 

which could be on a fixed fee basis or at an hourly rate if more extensive work is needed. 

 



 

Estimated Fees for a non-disputed matter – Letter Before Action: 

 

Debt value Our fee (including VAT) 

up to £5,000 £1,000 + VAT at the current rate of 20% (£1,200) 

£5,001 - £10,000 £1,500 + VAT at the current rate of 20% (£1,800) 

£10,001 - £100,000 £4,000 + VAT at the current rate of 20% (£4,800) 

Over £100,000 Fee to be discussed 

 

If court proceedings are required to recover the debt due to a dispute or due to non- 

payment, the following court fees will apply to start a court money claim.  

 

Debt Value Court fee 

Up to £300        £35 

£301 - £500        £50 

£501 - £1,000     £70 

£1,001 - £1,500     £80 

£1,501 - £3,000      £115 

£3,001 - £5,000      £205 

£5,001 - £10,000 £455 

£10,001 - £200,000 5% of the value of the claim 

Over £200,000 Fixed at £10,000 

 

Once we know the sum that you are claiming and have calculated any interest due, we can 

confirm the amount of the Court fee which will need to be paid to us on account.  

 

During the course of court proceedings, various other court fees may be payable including 

fees for applications or hearing fees. A full list of the potential court fees can be found at the 

following link:  

 

https://www.gov.uk/government/publications/fees-in-the-civil-and-family-courts-main-fees-

ex50/civil-court-fees-ex50 

 

Our fees to draft the Claim Form and Particulars of Claim for the commencement of court 

proceedings depend on the value and complexity of the matter. As a guideline, we would 

anticipate the costs to be between £1,000 to £2,000 plus VAT at the current rate of 20% 

(£1,200 to £2,400 including VAT) for a simple debt.  

https://www.gov.uk/government/publications/fees-in-the-civil-and-family-courts-main-fees-ex50/civil-court-fees-ex50
https://www.gov.uk/government/publications/fees-in-the-civil-and-family-courts-main-fees-ex50/civil-court-fees-ex50


The Courts do experience delays regularly but usually we would allow around 4 weeks for 

the papers to be issued and served on the Debtor. The Debtor then has 14 days to respond 

with their Acknowledgement of Service and a further 14 days (28 in total) for filing and 

serving their Defence.  

 

If no Acknowledgement of Service or Defence has been received then we would proceed to 

request Judgment in Default on your behalf. We would anticipate the cost of applying for 

Judgment in Default to be in the region of £250.00 plus VAT at the current rate of 20% 

(£300). The Judgment in Default will be for the amount of the claim plus interest, the court 

issue fee and fixed costs of either £22.00 or £30.00 depending on when the Judgment in 

Default is obtained.  

 

If payment is still not received then we would advise you in relation to the costs and options 

for enforcement action. Enforcement action will be charged in accordance with the hourly 

rates detailed below.  

 

If the Debtor files a Defence to your claim then the cost of pursuing the defended claim will 

also be on the hourly rate basis, again as detailed below. The costs will depend on all the 

facts and circumstances and on how we advise you to best deal with the claim including as 

to whether any interim applications are necessary.  

 

Timescales are difficult to predict in defended claims as courts are usually subject to delays, 

the likelihood is that it will take at least a year to reach a final hearing.  

 

It may be that Counsel will be required to attend a final hearing. The charges are likely to be 

between £2,500 plus VAT at the current rate of 20% (£3,000) and £5,000 plus VAT at the 

current rate of 20% (£6,000) per day, depending on Counsel’s qualification and experience.  

 

Hourly Rates  

 

The hourly rates for solicitors and trainees in the Litigation Department are as follows:  

 

 Hourly rate  Rate recoverable from Paying 

Party in Court 

Solicitor/ Director  

 

£395 plus VAT at the current 

rate of 20% (£474) 

£295.00 plus VAT at the current 

rate of 20% (£354.00) 

Senior Solicitor  

 

£350 plus VAT at the current 

rate of 20% (£420) 

£295.00 plus VAT at the current 

rate of 20% (£354.00) 

Solicitor  

 

£190 plus VAT at the current 

rate of 20% (£228) 

£201.00 plus VAT at the current 

rate of 20% (£241.20) 

Trainee Solicitor  

 

£150 plus VAT at the current 

rate of 20% (£180) 

£142.00 plus VAT at the current 

rate of 20% (£170.40) 



 

Anyone wishing to proceed with a debt claim should note that: 

 

• Legal fees are not generally recoverable pre-action unless there is a right to recover 

those fees such as where there is a contractual indemnity.  

• Legal fee recovery is limited where court proceedings have been started. Please 

speak to a member of the Litigation Department about costs recovery for your 

specific matter as the rules are complex. Please see the following link for guidance:  

 

https://www.justice.gov.uk/courts/procedure-rules/civil/rules/part45-fixed-

costs/practice-direction-45-fixed-costs#1 

 

• Assuming you are VAT registered then the VAT element of our fee (20% over and 

above the applicable hourly rate) cannot be sought or reclaimed from your debtor 

• Interest calculations and any compensation may take the debt into a higher banding, 

with a higher cost 

• The costs guidelines are for the drafting and serving of a claim against a debtor in 

England and Wales only and do not cover service out of the jurisdiction.  

 

Team 

 

The solicitors in our Litigation Department along with their qualifications can be viewed at the 

following link:  https://wdavies.com/team/#litigation 

 

Regardless of who works on your matter, they will be supervised by Caroline Batko, Head of 

the Litigation Department. Caroline Batko has more than 18 years of experience in Litigation 

cases (qualified as a solicitor in 2007), with particular interest and expertise in contentious 

trust and probate matters, including disputes concerning the validity of Wills and claims 

under the Inheritance (Provision for Family and Dependents) Act 1975. 

 

All of our more junior solicitors/ legal executives are supported and supervised appropriately 

by senior members of the department. Our paralegals and trainee solicitors, whilst not 

qualified, have extensive training and are continually supervised by a qualified solicitor of at 

least 5 years’ experience.  
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